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P&F GENERAL MEETING MINUTES 
Monday 27 October 2025 at 5.30pm 

Bovell Meeting Room 
 

1. MEETING OPENED, PRAYER AND ACKNOWLEDGEMENT OF COUNTRY 
 
Prayer 
Lord God,  
During this meeting help us to be guided by your Spirit. May we be wise in our discernment, balanced 
in our judgment and fair in our decisions. Though we may, at times, have differing views, may we listen 
to one another and be guided by our common goals. May we always be mindful in our words and actions 
of what is best for all children in our school.  
We ask this through Jesus Christ our Lord, Amen 
 
Acknowledgement of Country 
We acknowledge the traditional owners of this land both past and present. This land is the home of the 
Noongar people. We are standing now on Wardandi country the place of the dolphin dreaming. The 
Wardandi people are the coastal people and have strong links to this area. With respect to the current 
Wardandi people and ancestors of the past we thank them for accepting us. Today with mutual respect 
and understanding we acknowledge the past and its differences and now look forward to working 
together to build strong relations. 
 

2. WELCOME AND APOLOGIES 
 
Present: Clare Kirke, Sharna Gallagher-Baird (online), Angela Howie (online), Gabrielle Whirledge 
(online), Stephen Monaghan, Matthew O’Brien, Karen Kelly, Terri Pienaar, Gary Emerson, Jacinta 
Cover (online), Hayley Graham, Leanne Abas (online), Christiane Melville (online), Kathy Chiera (late) 
Apologies: Danielle Watson, Sarah Beaton, Catherine Grant 
 
CONFIRMATION OF PREVIOUS MINUTES 
 
Minutes: 15 September 2025  
Moved by: Karen Kelly   Seconded by: Gary Emerson 
 

3. GENERAL BUSINESS 
3.1 Welcome to new Committee Members  

3.2 Deferral of AGM to Term 1 (Monday 9 February 2026) 

- Angela has submitted the application to the Commissioner to defer the AGM to February. A 

resolution to change the AGM permanently has been drafted to be presented and voted on 

during AGM. Proposal must be sent with AGM invite, at least 28 days prior to meeting. 

- Angela will submit resolution to the Commissioner following the AGM. 

3.3 Kindy – Year 3 Booklists P&F Bulk Order 

- Christiane is arranging this initiative. Booklists will be available later in Term 4. Christiane will 

work with Marketing to arrange advertising through to parents in these classes and offer 

ordering through Humanatix. 
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3.4 Change to Funding Application Process 

- Claire proposed a change to the Funding Application Process to allow online voting. This will 

allow voting if quorum not available at meetings and enables quicker voting process. 

ACTION: Unanimous vote of all attendees in favour of change. Funding Application Process 

to be formally updated. 

3.5 Parents Welcome Event (Thursday 5 February 2026) 

- P&F has traditionally been involved in this event. In 2025, P&F provided funding and school 

arranged the event. This event coincided with the Primary Information Evening and gained 

greater attendance than past years when events had been separate events. 

ACTION: Event budget to be determined and funding to be voted on by committee. 

3.6 Perm-a-pleat Meeting 

- Some P&F merchandise items present in the uniform shop. Discussions have been occurring 

with Perm-a-pleat. Changing from Spartan school bag to Perm-a-pleat brand, with a lifetime 

guarantee. Quality of perm-a-pleat bag has been raised as a concern. 

ACTION: Concerns to be raised regarding issues with zips and lifetime warranty. Request for 

samples of bags to determine appropriate sizes for order. 

3.7 Beanie and Scarf Design 

- Final design proofs of scarf and beanie sent to Head of School for approval by uniform 

committee. 

ACTION: Matthew to forward designs and proposal to Uniform Committee. 

3.8 P&F Shed Cleaning 

- Gary, Terri and Clare to clean shed. Students can assist if needing community service points. 

 
4. CORRESPONDENCE  

4.1 Received 

• Christmas Earring Fundraiser 
- local business has emailed P&F to advertise fun earrings ($6 per pair, $10 for 2 pairs) 
through Redgum Designs. When purchases made, 20% of profits will be given to P&F. 
Minimal work other than marketing. Orders due by 14 November to be delivered by 1 
December to school. 
- Unanimous vote in favour of proceeding with fundraiser. 
ACTION: Clare to forward flyer to Gaby. Gaby to market on social media and in newsletter. 

• Primary Playground Thank You 
- Stephen and Larissa sent to thank P&F for funding support for Primary Playground 

• Dalyellup Mix ‘n’ Mingle 

- email received inviting P&F to have a stall. No volunteers so decision to decline invitation 

was made. 

4.2 Sent 

• Short application timeframe for Year 12 Soiree application (asked to fund flowers and 
decorations). 

• Scarf and Beanie options forwarded to Uniform Committee for approval. 
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5. REPORTS & UPDATES 
5.1 Primary – Stephen Monaghan 
Beginning of term, students went to Canberra to compete in Robotics competition. Had Matthew 

visit primary to speak to staff about physical movements and changes. Staff aware of logistical 

movements. Shaping Minds in Primary today. Staff being observed and went well. Teacher and EA 

reviews since Term 3. Over 50 applicants for EA role in Primary – interviewing on 6th and 7th 

November. 5 interviews for Geoff Dunbar replacement. Looking to honour Geoff at End of Year 

events. Working with secondary school providing preparation maths sessions for Year 6s going into 

Year 7. Parents offered a bespoke package for students (24 families taken up opportunity). 

5.2 Secondary – Kathy Chiera 
Secondary students went to Canberra also. Netballers went on trip. Year 12 Soiree went well and 
was a great evening. Support was appreciated and almost all year 12 parents attended. Date of Year 
12 leaving has been moved up by a week. Year 12s are starting exams in the next few days. Gipps 
boarding school (19 boys) in the first 2 weeks of term. Students enjoy having the students and they 
are a good group of students. Girls group coming mid-November (26 girls). School in Japan linked 
with Gipps and possibility of students coming across from Japan. Year 10s were buddies for boys and 
Year 11s will buddy with the girls. Exam season has started. Speech night planning is going well and 
support from P&F would be appreciated. This year is different to recent years. Primary presentation 
will be on Thursday. Secondary presentations on Friday night. Elizabeth is a permanent appointment 
for French teacher, Dorothy is a temporary placement. Interviews undergoing with candidates for 
appointment. 
 
5.3 Treasurer – Sarah Beaton 
Clare spoke to financial report in Sarah’s absence. Upcoming funding applications will reduce  
P&F Membership Fee is $50 per family and largest source of income for P&F. 
 
5.4 Board – Angela Howie 
Board meeting held in September. No Board update for P&F. 
 

6. FUNDING APPLICATIONS 
6.1 WORLD TEACHER’S DAY 
Funding Application 153 submitted by Terri for a morning tea to celebrate World Teacher’s Day. 

Unanimous vote to approve request for $519.90. 

6.2 PRIMARY BOOK PRIZES 
Funding Application 154 submitted for Primary Presentation Night prizes. Request for $300 (6 prizes 

at $50 per prize) for Citizenship Awards. Unanimous vote to approve request for $300. 

6.3 SECONDARY BOOK PRIZES 
Funding Application 155 submitted for Secondary Presentation Night prizes. Request for $550 (11 

prizes at $50 per prize) for Academic Awards across each year, and the Special Prize of the Year 12 

Award. 
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7. OTHER ITEMS 
7.1 Fridge Magnet  

- In previous years, the P&F have created a fridge magnet with dates of School Events. Leanne 

Abas has suggested creating the magnet again for 2026. 

- Feedback from Clare advised in past years, it has been difficult to arrange and not as much 

take up with Secondary students/parents. In 2022, a printable version was arranged and a 

“Year Group” coordinator was also arranged. This seemed to be a better option for all. 

- Matthew proposed a full-size calendar with images of school etc with key dates as an 

alternative. 

- All agreed to progress with project with Marketing to look into calendar open and provide 

costings to P&F for approval. 

7.2 Indigenous involvement in P&F 

- Leanne Abas enquired about Indigenous involvement in the P&F. Clare suggested an 

invitation could be extended to Indigenous representatives to attend P&F meetings. 

7.3 OGA Golf Day 

- 48 people attended and the day was enjoyed by all, despite the wet weather. 

7.4 Beanie and Scarf Designs 

- Designs presented to P&F for approval to progress to Uniform Committee. P&F accepted 

designs and agreed to present to Uniform Committee. 

7.5 Thank You Morning Tea for all Staff 

- Danielle scheduled morning tea to be provided, but no volunteers available (Thursday 27 

November). Terri to take on and work out a budget for Funding Application for P&F. 

ACTION – Karen and Terri to arrange. 

7.6 Communication Timing 

- Karen raised concerns about communications via WhatsApp being sent late at night. It was 

requested that messages to be sent via WhatsApp to be sent during business hours or early 

evening if required. It was suggested for individuals to silence notifications. 

7.7 P&F Casual Catch Up 

- Kathy suggested creating a casual catch up group for parents to meet up and socialise. 

ACTION – Hayley to schedule casual meeting at Coffee Club Bunbury on 17 November 2025 

at 10am. Post to be circulated on Facebook. 

 

 
Next General Meeting: Monday 9 February 2026 (Bovell Room and online via Teams) 


