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PURPOSE 
The increased ownership of mobile devices, such as mobile phones and watches, require that the 
School and parents take steps to ensure that mobile devices are used responsibly. This policy is 
designed to ensure that potential issues, such as inappropriate mobile etiquette (See Appendix A) and 
bullying behaviours can be clearly identified and addressed; ensuring the benefits that mobile devices 
provide,  such as increased safety, can continue to be enjoyed by our students. 
 
As with the use of other digital technology, it is the aim of the School to scaffold students’ learning of 
courteous, considerate and respectful mobile device behaviour, specifically within the education context 
and more broadly. This policy provides teachers, students and parents guidelines, and instructions for 
the appropriate use of mobile devices during school hours. In order for students to carry a mobile device 
during school hours, students and their parents or guardians must first read and understand the policy. 
 
This policy also applies to students during school excursions, camps, and extra-curricular activities. 
 
RATIONALE 
The School accepts that parents provide their children with mobile devices for personal security and 
safety concerns, particularly for children travelling on public transport or commuting. It provides 
reassurance to parents and students that they are easily contactable. As with most technology, there is 
the opportunity for misuse. Parents or guardians who supply the mobile device, and students who bring 
the mobile device onto the School campus, are responsible for making themselves aware of and 
adhering to the School’s guidelines. 
 
ACCEPTABLE USE 
The School’s Connect Program Usage policy clearly states that,  

i. Students in Kindergarten to year 6 will not use the internet when at School other than when 
using the School’s computers under the supervision of a staff member. Students are not 
allowed to access the internet during the school day using their mobile device. 
 

ii. Students in Secondary, while at School, or in Boarding, will only access the internet through 
the School’s network (i.e. not through a mobile phone provider or other non-School internet 
connection). This ensures that all School internet traffic is monitored by the School’s filters. 
Students are not allowed to access the internet during the school day using their mobile device 
and there is no requirement that it is used as an in-class learning device.  

 
In urgent situations, the Primary and Secondary Administrations remains a vital and appropriate point 
of contact and can ensure that a child is reached quickly, and assisted in any appropriate way.  
 
Consequently: 

i. Students in the Primary School will not be permitted to carry or use a mobile device during 
school hours. This includes excursions, camps, and co-curricular activities. 

 
ii. In Early Secondary School (Year 7, 8 and 9), students may bring a mobile device to school for 

use after school hours. Mobile devices are not to be used during school hours and should be 
secured in students’ lockers.  
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iii. In Upper Secondary School (Year 10, 11 and 12), students may carry mobile devices, but these 

should be switched off during classroom lessons. While on school premises, students should 
use soundless features such as text messaging, answering services, call diversion and 
vibration alert to receive important calls. 
 
Students in Year 12 may use their mobile device and earphones to listen to music while in the 
Year 12 common room. 
 
Repeated disruptions to classroom lessons or using the mobile device for unacceptable 
purposes will result in the student being sanctioned. 

 
EXCEPTIONS  

i. The School recognises that there may be circumstances where students are required to carry 
a mobile device, such as a student with Type 1 Diabetes and using a Wi-Fi enabled Continuous 
Glucose Monitoring Device or Closed loop Insulin devices. 
 
Exceptions will be considered, should the parent or guardian specifically request it. Such 
requests will be addressed on a case-by-case basis, and should be directed to the Head of the 
relevant sub-school. 
 

ii. As a rule, mobile devices are not permitted on excursions or camps. However, students 
selected to represent the School, such as in Country Week, or students travelling interstate or 
overseas on a School excursion may take their mobile devices and can only access the internet 
using mobile devices or other non-School internet connections with staff permission.  

 
THEFT OR DAMAGE 

i. The School accepts no responsibility for replacing lost, stolen, or damaged mobile devices.  
ii. The school accepts no responsibility for students who lose or have their mobile devices stolen 

while travelling to and from school. 
 
In order to reduce the risk of theft during school hours, students who bring a mobile device onto School 
premises should leave it locked away in their locker or bag as soon as they arrive. 
 
Mobile devices found in the School and whose owner cannot be located should be handed to Student 
Services at Secondary administration. 
 
It is strongly advised that students use passwords on their mobile devices and keep these confidential. 
 
INAPPROPRIATE CONDUCT 
Students may not use a mobile device to engage in a dishonest act to gain an unfair advantage in 
examinations or assessments. If a student were believed to have engaged in cheating or collusion, the 
School’s Assessment and Reporting policy process would apply. 
 
Students are not to take photographs or any recording with a mobile device without the express 
permission of the teacher in charge. 
 
Any student who uses vulgar, derogatory, or obscene language while using a mobile device will face 
disciplinary action. 
 
Students with mobile devices may not engage in personal attacks, harass another person, or post 
private information about another person, take or send photographs or objectionable images. Students 
using mobile devices to bully other students will face disciplinary action. 
 
HEAD OF SCHOOL 
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APPENDIX A – MOBILE MANNERS 
The Australian Mobile Telecommunications Association (AMTA) encourages individuals to use their 
mobile phones in a responsible manner and to be considerate and aware of situations where using their 
mobile phone might annoy others.   
 
When in doubt, always go out 
When possible go outside or to another room to make your call if your call might disturb others. Features 
such as text messaging answering services, call diversion and vibration alert can be used to receive 
important calls without disturbing others. 
 
If you cannot turn it off, use silent mode 
If you need to keep your phone on for important calls, then turn it to silent or vibrate mode. It is the ring 
of a mobile phone in inappropriate places and times such as at the tennis or in restaurants, which 
annoys people the most. 
 
When required turn your phone off and check it is off   
There are some places where people should never talk on a mobile phone or send text messages, or 
where the ringing of a mobile phone or message alert is considered highly unacceptable. Examples are 
movies, stage shows, weddings, funerals, concerts, speeches, classrooms, and lectures. In these 
cases, turn your phone off and remember to check it is off before you enter the venue. You can always 
check your voicemail, text messages, or your answering service afterwards. 
 
Keep your conversations private  
As individual sense of personal space varies in each situation, take care not to infringe on others 
personal space. Be aware of where you are, whom you are with, and what others are doing before 
deciding to make or accept a call. In some situations, it might be better to send a text message. 
 
Speak softly 
Mobile phones have very sensitive microphones that can pick even the softest voice, so there is no 
need to shout. If you are having trouble hearing the other caller, check that you have the volume on 
your phone set high enough. 
 
You do not always have to answer- use your messaging service 
It is a natural reflex to answer your phone if it rings, however, if you forget to put your phone on silent 
or vibrate mode and it rings at an inappropriate moment, send the call to voice mail or your answering 
service. 
 
Talk to the one you are with 
If you receive a call during a conversation, send the call to your voicemail or answering service. Your 
first priority should be to the person you are with. However, if you are expecting an important call let the 
person you are with know before the call arrives and excuse yourself before accepting the call. 
 
Do not send inappropriate messages 
Do not send offensive or threatening text because it is a criminal offence to use a mobile phone to 
menace or harass someone. Receivers can save messages and easily identify you as the sender. 
 
Respect when using in phone cameras 
In-phone cameras should not be used anywhere a normal camera would be considered inappropriate, 
such as in change rooms or toilets. You should ask for permission before you take someone’s picture.  
 
Ban the ring, not the phone 
Wherever conversations are normally acceptable, venues can help by asking people to turn their phone 
to silent or vibrate mode rather than turning it off. This approach will help with compliance, especially 
for people who need their phone for important calls. Venues can also assist by reminding people to set 
their phone to silent mode, before they enter. 
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